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1、 
1. [bookmark: _Toc4734]Purpose
The purpose of this document is issued for tender of quality personnel technical Service. The specific requirement is listed in Section 4.
2. [bookmark: _Toc476768532][bookmark: _Toc20986]Definition
COMPANY means Offshore Oil Engineering Co. Ltd 
CONTRACTOR means the natural person (s) or legal entity/entities or group (s) of companies entrusted by the CONTRACTOR to perform the WORK.
SOW: Scope of WORK.
SA: Saudi Aramco
ITP:Inspection And Test Plan
SAEP:Saudi Aramco Engineering Procedure
SATIP:Saudi Aramco Typical Inspection Plan
SAIC:Saudi Aramco Inspection CHECKLIST
3. [bookmark: _Toc18972]References
	Document #
	Title

	Schedule Q(OOK/IK)
	QUALITY REQUIREMENTS

	SAEP 1151
	Inspection Requirements for CONTRACTOR Procured Materials and Equipment


4. [bookmark: _Toc12967]Scope of Work
[bookmark: _Toc15647452]4.1 Service Area
Global locations required by COMPANY
4.2 Duration of service
From the CONTRACT effective date to contract completion
4.3 Bidder Qualification Requirement
· The bidder shall possess an independent legal entity with a valid and lawful business license, tax registration certificate, and organization code certificate, or a unified business license combining these permits. If bidder is an independent legal entity registered overseas (outside the People’s Republic of China) with a valid and lawful registration certificate, a copy of the certificate stamped with its official seal shall be provided.
· Bidder shall provide a copy of their valid Quality Management System Certificate(s) in compliance with ISO 9001 accredited by Independent Certification Body with the official seal.Scope of Certification shall cover the intended SOW and specific geographical location(s).
4.4 Bidder Performance Requirement
· [bookmark: _GoBack]Bidder shall provide evidence of at least 2 technical service performance records （Contract or Agreement）in Saudi Aramco projects involving vendor inspection. These projects must have been undertaken between January 1, 2022 and the bid opening deadline.Supporting documents shall include, but not be limited to: scanned copies of the original contract, work acceptance certificates, etc. The contract documents must include: the cover page, the signed and stamped page, the contract signing date, the description of services, and the scope of work (which should correspond to the required performance).
· The bidder shall have participated in quality management-related work for material procurement manufacturers no less than 30 times in total during the period from January 1, 2022, to December 31, 2025. (Supporting documents include, but are not limited to, inspection work orders, inspection reports, etc.).
· The bidder shall submit documentation for no fewer than 20 Saudi Aramco certified inspectors. The qualification codes shall cover at least three of the following: QM11, QM18, QM25, QM26, QM34, and QM46.A list of such personnel shall be submitted during bidding, including their Saudi Aramco SAP numbers, QM codes, corresponding resumes, and certificates.
· Performance from the bidder’s parent,branch,or subsidiary companies is considered valid for the above requirements.
[bookmark: OLE_LINK3][bookmark: OLE_LINK23]4.5 Service To Be Provided
CONTRACTOR shall provide the following technical services to the COMPANY, including:
· Propose SA qualified vendor inspector base on the request from Company within 48 hours.
· Organized the Pre-inspection meeting with the Vendor and Company.
· Perform witnessing, surveillance, and inspection of critical activities per the SA approved ITP.
· review the certificates, inspection/testing/FAT reports issued by manufacturer. 
· Issuance of inspection reports within the stipulated time, typically within 24 hours after inspection finished.
· Issue formal Inspection Release Notes (IRNs)  upon satisfactory final inspection. 
· Responsible for controlling non-conformities,Report any non-conformances (NCs)
 to the Company within 24 hours
· Responsible for compiling the punch-list and submit to the Company within 24 hours.
4.6 Others :
Quality personnel employed by CONTRACTOR to perform the WORK described in this Contract shall meet, as a minimum, the following qualification and experience requirements. 
CONTRACTOR Quality personnel shall have professional certification relevant to WORK requirements, shall be fluent in reading, writing and speaking the English language, and currently licensed by applicable regulatory body to practice their assigned occupation, discipline, duties and responsibilities in accordance with this Contract and SA Schedule Q Requirements. As applicable, for in-Kingdom of Saudi Arabia, Saudi Council of Engineers (SCE) registration of accredited engineers and technicians, and the applicable laws, rules and regulations of the Kingdom of Saudi Arabia shall apply.
The personnel confirms their willingness and availability to perform work remotely as required by the Company. Additionally, the Employee agrees to work overtime when necessary to fulfill job responsibilities and meet business demands. The Employee also consents to undertake overseas assignments or travel for work purposes, as required by the Company’s operational needs.
The Contractor has not incurred any major safety incidents in the past three years.
5. RESPONSIBLITIES FOR BOTH PARTIES
[bookmark: _Toc18243]5.1. Responsibilities of the Company
1. Clear Communication of Requirements
The Company shall provide the Contractor with clear and detailed Documents of its staffing needs, including job descriptions, qualifications, and any other relevant information.The Company shall promptly communicate any changes to these requirements to the Contractor.the documents included but is not limited as the following：SAEP,SATIP,SAIC,SCHEDULE Q,SAMSS,ITP
2. Approval and Feedback
The Company shall provide timely feedback on candidate submissions and approve or reject candidates within a reasonable time frame.
The Company shall provide feedback to the Contractor regarding the  Performance of the personnel provided, to facilitate continuous improvement.The performance evaluation covers work quality, personnel deployment, and staff competency.
3. Compliance with Laws
The Company shall comply with all applicable laws and regulations related to the engagement of personnel and shall ensure that the working conditions provided to the personnel meet all legal and regulatory requirements.
4. Payment and Invoicing
The Company shall make timely payments to the Contractor as specified in the contract terms and shall review and approve invoices promptly.
The Company shall provide any necessary information required for invoicing and payment processing.
5. Support and Resources
The Company shall provide the Contractor with any necessary support and resources required to perform the services, including access to relevant systems, facilities, and personnel as needed.
The Company shall ensure that the Contractor has the necessary information to manage payroll, benefits, and other administrative tasks.
6. Termination and Transition
The Company shall provide the Contractor with reasonable notice in the event of termination or reduction of services and shall cooperate in the transition process to ensure a smooth handover.For any inspectors with issues in work efficiency or quality, The Company has the right to request Contractor to replace them, and any costs arising therefrom shall be borne by Contractor.If Contractor fails to fulfill its obligations, such as failing to conduct relevant witness inspections in a timely manner or the early departure of service personnel, or the discovery of quality problems in the next-stage acceptance inspection that negatively affect the project work and cost.it shall be deemed a breach of contract. In the event of such a breach, a penalty of USD 1,000 per occurrence shall be deducted from the monthly workload settlement.
5.2. Responsibilities of the Contractor
1. Provision of Qualified Personnel
The Contractor shall provide qualified personnel who meet the Company’s specified requirements in terms of skills, experience, and qualifications.
The Contractor shall ensure that all personnel are properly vetted, including background checks and verification of credentials as required.The Contractor shall, within the timeframe specified by COMPANY, complete the compilation and submission of personnel documentation for approval. The approved vendor inspector shall be assigned for the package until completion,No arbitrary replacement of personnel shall be permitted without Company approval.
The Bidder shall ensure the provision of no fewer than 20 source inspection resources during the contract execution. Should the Bidder fail to fulfill this obligation, the Owner shall have the right to terminate the contract.
The overall performance rate of the bidder after accepting the task shall not be less than 80%. If it falls below 80%, the Company has the right to terminate the agreement.
2. Compliance and Risk Management
The Contractor shall ensure that all services provided comply with applicable laws and regulations, including employment, labor, and immigration laws.
The Contractor shall maintain appropriate insurance coverage to protect the Company from any liability arising from the actions of the personnel provided.
3. Payroll and Benefits Administration
The Contractor shall manage all aspects of payroll processing and benefits administration for the provided personnel, ensuring timely and accurate payments and compliance with applicable laws.
The Contractor shall provide regular reports on payroll and benefits administration to the Company.
4. Training and Development
The Contractor shall provide necessary training and development programs to ensure that personnel are adequately prepared for their roles and meet the Company’s performance standards.
The Contractor shall work with the Company to identify and address any training needs.
5. Performance Monitoring
The Contractor shall monitor the performance of the provided personnel and address any performance issues promptly.including the timeliness of inspection and report issuance, professional competence, work ethic, and the promptness in identifying, tracking, and following up on corrective actions for issues.
The Contractor shall provide regular performance reports to the Company and work collaboratively to develop improvement plans as needed.
6. Communication and Reporting
The Contractor shall maintain regular communication with the Company, providing updates on staffing, payroll, compliance, and any other relevant matters.
The Contractor shall provide periodic reports as specified in the contract, including staffing summaries, compliance reports, and any other information requested by the Company.
7. Termination and Transition Support
The Contractor shall assist in the smooth transition of personnel in the event of termination or reduction of services, including providing necessary documentation and support.
The Contractor shall ensure that all personnel are notified and managed appropriately during the transition period.
6. COMPANY’s Contact Information
Any query or details information please contacted with COMPANY via e-mail: 
联系方式待补充
XXXXX@cooec.com.cn
+86 1XXXXXXXXXX
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